		 RFA#: [SEE THE RFP]
		[NAME OF ORGANIZATION]
BUDGET JUSTIFICATION – [NAME OF PROGRAM]

YEAR 1 - $XXX,XXX (Federal: $XXX,XXX; Non-Federal: $XXX,XXX)	Comment by Kristin Shaffer: List the total cost of the program as listed in the line-item budget here, broken out by Federal and Non-Federal. You will see this repeated for each sub-section throughout the justification. 

Note. There will more than likely be a page limited required for the justification.  
Personnel Costs – $XXX,XXX (Federal: $XXX,XXX; Non-Federal: $XX,XXX)

[Title – NAME. (XX%FTE): $XX,000. Request is based on an annual salary of $XX,000. Ms./Mr. NAME will serve as the Project Director and is responsible for the day-to-day management of the project. She/HE will provide overall personnel and budget management, lead the [Program] Team, and ensure project documentation and maintenance of files upholding the highest level of safety and confidentiality. She/He will also lead trainings for outside partners and agencies. Salary and FTE anticipated for 12 months.	Comment by Kristin Shaffer: Include the title, name, FTE% and federal amount requested, and annual salary. All information here should be the same as what is in the line-item budget. Add in a brief description of what the staff member’s duty will be for the proposed project. Make sure it aligns with any tasks or activities mentioned in the proposal. 

You will repeat this for each staff member listed in the line-item budget.  




Fringe Benefits - $XX,XXX (Federal: $XXX,XXX; Non-Federal: $XX,XXX). Fringe benefits for staff represent XX% of total salaries and wages, and include FICA, Medicare, Unemployment, Health Insurance, Life Insurance, Retirement, Taxes and Workers Compensation.  

Total Personnel $XX,XXX (Federal: $XX,XXX; Non-Federal: $XX,XXX)

Travel - $X,XXX (Federal: $XXX,XXX; Non-Federal: $XX,XXX)

Long distance travel: Costs for Project Director and one other staff member to attend grantee meetings in Washington, DC. Requested funds based on federal per diem rates.
	Airfare	:
	      Round trip [CITY, ST] to Washington, DC (est) =  $350.00

	Lodging:
	$256/night x 3 nights = $768.00

	Per Diem
	($76 x 2 full days) + ($57 x 2 travel days) =   $256.00 

	Transportation:
	Transportation to and from airport and local =      $100.00

	
	Total for 1 Grantee Meeting = $1474.00

	Request: $1342.00 x 2 Grantee Meetings = $2948.00



d. Equipment – no funds requested

e. Supplies – $X,XXX (Federal: $XXX,XXX; Non-Federal: $XX,XXX)	Comment by Kristin Shaffer: Included are two examples of how to explain and breakdown sub-categories of line-item costs. 

Office and Program Supplies: $XX,XXX (Federal: $X,XXX; Non-Federal: $X,XXX) includes pens, paper, tape, staples, folders, writing pads, etc.; programming supplies for participant groups (NAME THE SUPPLIES). Costs for supplies based on past program support. Cost also includes the purchase two computers and license for [NAME of DATA MANAGEMENT SYSTEM] for two new staff for the specific use of [NEW STAFF TITLE 1] and [NEW STAFF TITLE 2]. Costs split between Federal and Non-Federal funds.

	Office Supplies
Support Group Supplies 
	$XXX/month =$X,XXX
$XXX/quarter = $XXXX

	All-in-One computers	(one-time purchase)
	$XXX x 2 =$XXXX

	License for DATA MANAGEMENT for two new staff
	$XXX/month x 2=$X,XXX

	Total Supplies
	$XX,XXX



Transportation: $X,XXX (Federal: $X,XXX; Non-Federal: $X,XXX) Bus passes for participants to use for public transportation to [Examples: classes, training, referrals to partner agencies]. Bus Fares within the city of [CITY] are $X.XX. Costs based on existing monthly program costs at approximately $X.XX X XX round trips/month X 12 months. Costs split between Federal and Non-Federal funds.



1. Contractual – $X,XXX (Federal: $0; Non-Federal: $X,XXX)
IT Contractor: $X,XXX (Federal: $0; Non-Federal: $X,XXX) IT vendor support for [SYSTEM NAME] at approximately $XXX per month. Costs charged to Non- Federal share.


Construction – no funds requested 

Other - $XX,XXX (Federal: $XX,XXX; Non-Federal: $XX,XXX) 	Comment by Kristin Shaffer: Included are two examples of how to explain and breakdown sub-categories of line-item costs. 
Consultant – [NAME] ($X,XXX) – (Federal: $2,500; Non-Federal: $0) [NAME OF ORGANIZATION] will contract with [NAME] to provide [INCLUDE INFORMATION FROM A SIGNED CONTRACT OR MOU]. Flat fee at $X,XXX charged to Federal share.

Consultant – [NAME] ($X,XXX) - (Federal: $X,XXX; Non-Federal: $0) Calculated at $XX/hr X Xhrs/week X XX-weeks. Ms./Mr.[NAME] will [INCLUDE INFORMATION FROM A SIGNED CONTRACT OR MOU]. Costs charged to Federal share.

Audit: $X,XXX (Federal: $X; Non-Federal: $X,XXX) Funds allocated for portion of A-133 audit. Costs charged to Non- Federal share.

Staff Training: $XXXX (Federal: $X; Non-Federal: $X,XXX) Training for re-credentialing of staff and for ongoing training. XX staff in the program need 15-20 hours per year for license retention at approximately $XX per CEU ($XXXX). Costs charged to Non- Federal share.

Local Travel: $X,XXX (Federal: $X,XXX; Non-Federal: $X,XXX) Travel reimbursement for staff for [EXAMPLES: coalition meetings, and outreach activities] budgeted at $XX per month X X staff X 12 months = $X,XXX. Mileage reimbursement for personal car travel is $0.575 per mile.]. Costs charged to Federal share.

Miscellaneous: $X,XXX (Federal: $X,XXX; Non-Federal: $0) Fund cover support for emergency housing and incidentals for clients, taxi and/or transportation fees, and postage. Costs charged to Federal share.

i. Total Direct Costs: $XXX,XXX (Federal: $XX,XXX; Non-Federal: $XX,XXX)

Indirect Costs - $XX,XXX. (Federal: $XX,XXX; Non-Federal: $XX,XXX) 
[EXAMPLE LANGUAGE: Organization does not have a negotiated indirect rate. The rate charged here is 15% on total direct costs.] 

k. Total Request (total direct costs + indirect costs):  $XXX,XXX (Federal: $XX,XXX; Non-Federal: $XX,XXX)

Required XX% Match Sources = $XXX,XXX
Sources of support include grant funds from the [NAMES OF OTHER GRANTORS] (XX%) as and individual contributions (XX%).




